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Sub-Regional Centre — Amravati

\o MANUU/SRCA/SC/F.04/2018-19/
, 260 32 pecember, 2018

To
The Co-ordinator
MANUU Learner support Centre,

. B & st ety

cfekhl ((Bactelona

Sub: Submission of MOU and list of Part Time Staff - regarding.

SirrMadam,
Apropos subject, | am directed to inform you that please submit the soft copy of MOU

.nd the list of Part Time Staff of your LSC at Sub-Regional Centre Amravati latest by 05"

January,2019 and the hard copy to the Director, DDE, MANUU, Hyderabad by 10"

January,2019.

y .\v\\g

i)
(S.Rashid AShraf Najmi)
Section Officer

Near Camp Masjid, Old Bypass Road,
ra, Camp Amravati. 444602
212552654 www.manuu.ac.in

Sagar Nagar,
Chaprnsipu
Telefax No. 07
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B M. Tatyasaheb Mahajan Arts & ¢,
S. CHIKHLI Dist. Buldana - 443 201 (M5 Fax No, (07;‘4')';:2;;59 College,

ebsite spmtmchikhali.org. E-mail - principuldrtnrespmthikhli@gmuil com
Principal, Dr. Abhay B. Tare
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To,
The Director,

v DDE,MANUU,
Hyderabad.

Subject -  Submission of MOU. Reg.

Referance :- You letter No. MANUU/DDE/F.90/1Vol.2)/2017-18/521.
Dt.28-11-2018.

R/Sir,
Regarding to the Subject & reference [ undersigned here by submitting the

MOU of our LSC for the year 2019 i.e. from 01-01-2019 to 31-12-2019.50 please

&  acceptand do needful in this regard and oblige.
Thanking you !

Yours sincerely,
-

Enc] .. ( Dr. Abhay B. Tare )

PRINCIPAL
As abg S PM. Tatyasaheb Mahajan Arts & Commerce
Th College, Chikh! 443201 [Dist Buldana!




il ¥ Ity O3 933/l 15T e EE28L

P

\[AULANA AZAD NATION A

L URDU UNIVERSITY |®|

(A Central Unjvercin. ;
versir) eSIafIv)lfshed by an Act of Parliamen in 1998) @
Irectorate of s .
Prof. P.F. Rakaman o1 Distance Education @%
Director I/fc w
MANUU/DDE/F.90(Vol.2) /201 7-18/ 5y o
To 28.11.2018

.SPM Tatyasaheb Mahajan Arts apg Commer

Dindayal Nagar, Chikhli, Dist-Buldana, Ms_ -

Sir/Madam,
Greeti
tings from Maulang Azad National Urdu University!

subject cited, | am pleased to inform that the Vice-Chancellor has accorded

ment of Learner Sy ort C National
Urdu University (MANUU) at Pp entre/ Study Centre of Maulana Azad Natio

With reference to the
approval for establish

I am forwarding formats of Memorandum of Understanding (MoU) and consent letter to be issued
by your institution are enclosed herewith. Initially, the period of MOU is for one year w.e.f
01.01.2019 to 31.12.2019. You are advised to send the proposals of part-time staff i.e, Head of the
Institution-HOI, Coordinator, Clerk -cum- Typist, Attendant and Sweeper along with their Bio-data
and educational qualifications. They are entitled for remuneration as per University norms. A copy
of the rates of remuneration to be paid to the staff for their services is enclosed herewith (these
rates are likely to be revised). The Head of the Institution is generally the Principal of the College.
The qualifications of the Coordinator should not be less than the level of the Assistant Professor or
equivalent grade as per UGC (ODL) Regulations 2017. The said proposals, signed MoU and Consent
letters with relevant documents should reach us within a week after receipt of this letter by you.

The details of the programs, subjects for counselling, students allocated to the center year-wise (1st
to 3 year in case of degree programs and 1st -2 year in case of PG programs) are being sent for
your records. The Manual/Guidelines for operating Learner Support Centre/ Study Centre will be
sent to you once we receive the MoU and Consent letters.

Looking forward to a fruitful association for a noble cause.

Thanking you, Yours faithfully

Fleagg)y
Directori/c
Copy to: Office of the Vice-Chancellor/ PVC/Registrar/COE/FO/RDs/ARDs /File.

. N 2, Telangana,, India, Tel:91+23008314; Toll free: 1800 425 2958;
Gachibowli, Hyderabad mmgélmwm Website www.manuu.ac.in
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(A Central University, Accredited “A” Grade by NAAC) kl
Directorate of Distance Education @

Prof. Mohd. Razaullah Khan o

Director 1/C
No. MANUU/DDE 11/19127/2022/ Yyaoy \3%February, 2022

To

The Co-ordinator

MANUU Learners Support Centre

SPM Tatyasaheb Mahajan Arts & Commerce College
Chikhli — Buldana

443201- MS.

Sub: MANUU-DDE- Appointment of the Part Time Staff for the year 2022~ Reg.
Ref: Your letter No. 172 dt. 228.01.2022 received on 09.02.202)-

LL L

Apropos to the subject & reference cited above, the following persons have been
appointed as Part Time Staff for MANUU, LSC, SPM Tatyasaheb Mahajan Arts & Commerce
College, Chikhli, Buldana for a period of one year from 01.01.2022 to 31.12.2022.

The details are as follows:

SL.No | Name Designation

1 Dr. Subhash Dnyanba Gawhane HOI/Principal

2 Mr. Mohammad Abubakar Siddique Ali khan | Co-ordinator

3 Mr. Dehapande Milind Keshvrao Clerk cum Typist
4 Mr. Zubair Ali Khan Attendant

5 Mr. Kamble Suresh Ramdas Sweeper

They are entitled for Honorium/remuneration as per University norms

37

‘r,-.l
Director lﬂ%h
4\

Note: For terms and conditions kindly turn over page.

Copy to:

1. The concerned persons
2. SRC- Amravati

3. Bill Section, DDE

Gachibow!i, Hyderabad - 500 032, Telengana., India

Tel:91+23008314; Toll free: 1800 425 2958; dir.dde@manuuedu.in
Website www.manuu.ac.in
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MAULANA AZAD NATIONAL URDU UNIVERSITY “

(A Central University established by an Act of Parliament in 1998) @
(Accredited "A” Grade By NAAC) s
ﬁmm omcmx Efucuh’en
MANUU/DDE/F.19127/2022/\ly&q \?\* February, 2022

To
The Co-ordinator

MANUU Learners Support Centre

SPM Tatyasaheb Mahajan Arts & Commerce College
Chikhli — Buldana

443201- MS

Sub: Approval of MoU - LSCs — SPM Tatyasaheb Mahajan Arts & Commerce College - Reg.
Ref: Your letter no.172 dt. 28.01.2022 received on 09.02.2022.

ook

Apropos subject cited, please find the copy of Memorandum of Understanding
signed by the Director, DDE for the period 01.01.2022 to 31.12.2022 for your records.

We look forward for your Co-operations as per terms and conditions of the MoU,

-
Dir ctc')’r?/‘y,

and as per norms of the University

This is for your information please.

Copy to:

1. Concerned file

2. SRC- Amravati

3. Bill Section DDE

Gachibowli, Hyderabad - 500 032, A.P. India
Tel: +91(040) 2300-6607 (Office), EPABX 2300-6612, 13, 14, 15
Website: www.manuu.ac.in



MEMORANDUM OF UNDERSTANDING
(Regarding O:ganizational Responsibilities of the Leaner Support Centre (LSC)

This MoU will be in effect for Academic Session 2029
(Valid Only Between 1+ January, 2022 and 31 December, 2022)
(]

Is entered on e _ Day of by and Between:

1)

2)

Directorate of Distance Education, Maulana Azad National Urdu University, Gachibowli,

Hyderabad - 500 032, represented here by its Director

AND

S.P.M. Tatya Saheb Mahajan College Of Arts Commerce & Science, CHIKHLI Dist. Buldhana

(Host Institution to func'ion as recognized Leamer Support Centre (LSC) of MANUU and
represented herein by ils Principal, Prof. Dr. $.0. Gawhane

Directorate of Distance Education, Maulana Azad National Urdu University will

1. Approve the nomination of Head of the institution recommended by the Host Institution.

2. Appoint any one uf the in-service staff members (who shall be .i regular teacher not below the renk of

=~J

a qualified assistance Professor) as Co-Ordinator out of - two -ames recommended by the Head of the

Institution on Part Tiine basis. ‘

Approve the engagement of providing academic as well as administrative support to its leamers
including supporting class I!! and IV staff and other functionaries purely on part -Time and temjrary
basis at the LSC on the recommendation of the Co-Ordinator & :d Head of the Host Institution.

The DDE,MANUU e:*ends to pay the honorarium and remuneration to all the approved personnel and
engaged purely on temporary and part-time basis for services of the MANUU LSC at the rates fixes by

the University as per the admissibility

Pay contingent charges and other entitled honorarium /remuneration for conducting counseling sessions
and also holding exz iinations in accordance with University norms.

The DDE. MANUU v-ill directly credit the remuneration or honc: = fium amount payable to all the entitied
staff in their respectiv individual bank account through RTGS.

The DDE, MANUU has the right to replace or remove the cour selor of LSC on the basis of grievances
received from the students regarding the performance of counselor and also seek a report form the
Coordinator and He:d of the Host Institution. Further directs the Regional / Sub-Regional Director of
respective jurisdiction to enquire the case and cause of grievance and report to the University.

L}
The DDE. MANUU have the nght to inspect the facilities of hos! institution which is functioning as a LSC
of DDE. MANUU as . nd when situation demands s0

il finalize the admission of students for vaious distance education programs and
respective MANUU LSC

The DDE, MANUU
communicate the list 2

The DDE. MANUU 1 ay also send mass / group Me3sa0es (o 1. leamers and coordinators of LSCs 07

all academic activitie: »!L.
(e
,( A
' o
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[l The Host institution will

1

ra

\7) 6

Ensure the availability of basic communication facilities such as telephone, internet one laptop or
Desktop System etc, in additions to Office accommodation

Provide Programme wise / Course wise sufficient rooms with exclusive space of approximately
800-1000  for the day's use of MANUU LSC

Provide halls / classrooms along with infrastructure and should ensure the security of the furniture,
equipment & books or any other items provided by the DDE, MANUU.

4. Extend Library, Laboratory, Computer facilties and infrastructure to MANUU students for specialized
Programmes on mutually agreed terms

’

5. Organize Pre admission entry counseling sessions for prospective leamers to promote information about

the courses in coordinator with Regional /sub Regional Director to enhance the Grass Enrolment Ratio
(GERY) in Distance Education Programs.

10

12

13.

14,

15.

16

The LSC need to conduct the induction meetings for distance education leamers prior to the start of
academic session

Organize and conduct counseling sessions as schedule by the DDE, MANUU and also ensure fair
conduct of examinations. Strictly adhering to the examination rules.

Retun back all the assets to the University on closure of the LSC like furniture equipment, Library
books or any other items and records provided by the University.

An institution intends to be a MANUU LSC and shall comply with the include Act, statutes Ordinances
and Regulation of the Maulana Azad National Urdu University.

- Guidelines of MANUU LSC shall comply with the new UGC (ODL) Regulations, 2017.
1.

LSC shall provide necessary leamers Support services which include support for all admissions

related matters additional leaming resources through online mode contact schedule of conduct classes
assignments, lab practices and all other learner related queries.

The LSC should be located only within the Junsdiction of the MANUU, Regional Centre or Sub-Regional
Center.

The MANUU LSC shall ensure the availability of the required number of qualified and competent
counselors and non-teaching staff as per the guidelines of new regulations 2017.

No facilities of the MANUU LSC shall be used for running programs of other institutions or private
providers.

The host institution is not entitled to make nay franchise arrangements with other institutions for
MANUU-DDE programs.

It is mandatory for every LSC to submit a self disclosure report to the DDE MANUU periodically as

prescribed by MANUU
»»JJ %
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17. No Money shall be collected by the MANUU LSC from Distance Education Students for any kind of
services provided by the DDE, MANUU.

L] v
18. The host institution mandatorily to be operated by the Government Department / Higher Education

Institution or affiliatad college or an registered body of a Recognized society offering educational
programs.

19 The coordinator in consultation with the Head of the Institution shall have to identify the list of
counselors of different subjects / disciplines who are qualified and competent in conducting contact
classes.

20. The coordinator of LSC shall have to maintain the leamers data related to conduct of counseling
sessions, assignments, examination and grievance redressal in hard and soft formats.

The Head of the Host Institution (Acting as MANUU LSC) Shall

1. Recommend a panel of two in service teachers form the some institution for the appointment of part
time Coordinator, along with one Clerk, one Atiender & one Safai Karamchari. The University reserves
the night to nominate any one of the staff among the recommended as part-time Coordinator along with
supporting staff.

2. Provide the details of Aadhar Card / PAN No. of Head of the Institutions, Co-ordinator, other Part Time
employees and academic counselors.

3. Propose the panel of Parttime academic counselors along with their Bio-Data and attested
photocopies of academic qualification for consideration and appointment on temporary basis, for that
academic year only.

4. Supervise the activities of MANUU LSC and advise the Coordinator if necessary and also correspond
with the Director, Directorate of Distance Education (DDE), Maulana Azad National Urdu University.
Gachibowli, Hyderabad - 500 032.

5 Shall be responsible for running the LSC strictly as per the guidelines, academic schedule and
Standard operating procedures issued by the DDE-MANUU form time to time.

6 He shall be the custodian of all documents /records of cashbook/pass book/cheque book and
reconciliation with bank and assets pertaining to MANUU LSCs.

7. Monitor to process and countersign all the bills, manage bank accounts and maintain concemed

records of payment and receipts of the MANUU LSC.
|

8 Maintain the record cf database and attendance of enrolled students visiting for counseling sessions of
each program offered at MANUU LSC.

@;ﬁ’w
H.O.l

MANUU LSC 19127
CHIKHLI-BULDANA



|V. The MANUU LSC shall follow the Rules and Regulations / Directions issued by the University from  time
to time.

V. The MANUU LSC should be able to maintain infrastructural facilities for a minimum strength of 50 students
with good performance for its next renewal on MoU.

VI. The University reserves the right to terminate this Memorandum of Understanding at any time nthe  best
interests of the University without assigning any reason thereof.

VII. The MANUU LSC on the formats provided by the University should provide feedbacks form the
stakeholders regularly to improve the quality of delivery / programmes and the support services rendered

VIl All disputes are subject to Hyderabad junsdiction only.

Agreed upon and signed

On behalf of

The Host Institution On Rehalf of

__.J” Maulana Azad National Urdu University
( <-dz\\l‘t,ou

H.O.l
MANUU LSC 19127 ad

Woaﬁ of Re fﬁEM Director, DDE, MANUU
DIRECTOR

Directorate of Distance Education
Maulana Azad Naticnal Urdu University
GACHIBOWLI, HYDERABAD-500032

‘.ll-/h 1‘
MAMUU (SC 19127 ,
CHIKH
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| MAULANA AZAD NATIONAL URDU UNIV

ersity || @
{ (':'n;m/ University established by an Act of Parliament in 1998) Lu‘F ‘

( Directorate of Distance Education @%
. @, Rohamer N,

/e A

rl "
O UU/DDE/F.90(Vol.2)/2017-18/ 8 2. |
To

28.11.2018

rts and Commerce College
g:g ?o\m. Chikhli, Dist- Buldana, MS

sub: Establishment of Learner Support Centre/ Study Centre of DDE, MANUU - Reg.
Ref: Your EOI for Establishment of MANUU's Learner Support Centre/ Study Centre

Sir/Madam,
 . Greetings from Maulana Azad National Urdu University!

with reference to the subject cited, | am pleased to inform that the Vice-Chancellor has accorded
approval for establishment of Learner Support Centre/ Study Centre of Maulana Azad National
Urdu University (MANUU) at your institution for its distance mode programme (s). This approval is

provisional and the Memorandum of Understanding (MOU) is renewable yearly subject to the
satisfactory performance of the Learner Support Centre/ Study Centre,

I am forwarding formats of Memorandum of Understanding (MoU) and consent letter to be issued

by your institution are enclosed herewith. Initially, the period of MOU is for one year w.e.f

01.01.2019 to 31.12.2019. You are advised to send the proposals of part-time staff i.e, Head of the

Institution-HOI, Coordinator, Clerk -cum- Typist, Attendant and Sweeper along with their Bio-data
- and educational qualifications. They are entitled for remuneration as per University norms. A copy
: of the rates of remuneration to be paid to the staff for their services is enclosed herewith (these
rates are likely to be revised). The Head of the Institution is generally the Principal of the College.
The qualifications of the Coordinator should not be less than the level of the Assistant Professor or
equivalent grade as per UGC (ODL) Regulations 2017. The said proposals, signed MoU and Consent
letters with relevant documents should reach us within a week after receipt of this letter by you.

E

The details of the programs, subjects for counselling, students allocated to the center year-wise (1¢
to 3 year in case of degree programs and 1st -2nd year in case of PG programs) are being sent for
your records. The Manual/Guidelines for operating Learner Support Centre/ Study Centre will be
Sent to you once we receive the MoU and Consent letters.

Looking forward to a fruitful association for a noble cause.

Thanking you,

Yours faithfully
FLJ""/{I n

Directori/c
Copy to: Office of the Vice-Chancellor/ PVC/Registrar/COE/FO/RDs/ARDs/File.

Gachibowli, Hyderabad - 500 032, Telangana,, India, Tel:91+23008314; Toll free: 1800 425 2958;
dir.dde@manuu.edu.in, Website www.manuu.ac.in




